
 

 
 

Set up information is located on back of form.               

 

    

 

Signature of person completing this form:        

_____________________________________________________________________________________        Date: _____________________ 

 

   For Office Use Only:     Cost Agreed Upon: __________________   Details: __________________ 
 
 

   Person taking the request: ________________________________     Date: ____________________ 
 

    Approved request and added to calendar    Carol    Sue    Comm.    Other __________________    Policy Form signed ______  Date ____________ 
                                                           Copy given to person requesting    ______   

 
 

_________________________________________________________________________________ 

_________________________________________________________________________________ 

_________________________________________________________________________________ 

_________________________________________________________________________________ 

_________________________________________________________________________________ 
 

You may also Email: office@livinghopewillmar.org   *Maximum: 50 typed words /deadline – 2 weeks prior to event     

I have circled YES to “Advertise” my event.    Please place the following text in the Weekly: 

Revised on 12/12/2023          OFFICE USE ONLY:  JH    Communications   JP    Effective as of12/12/23 

  Long Term BUR 

Additional requirements: (Check all that apply)   

           ____  Church Key  (Key card # __________) ____  TV cart w/DVD 

           ____  Podium /Music stand(s)  ____  Display/Serving Table(s) 

           ____  Sound Tech needed (see attached page/back) ____  Other _____________________ 

If you have any questions, please contact the Living Hope office at 320-235-4317 
1305 19th Avenue SW  ~  Willmar, MN 56201  ~   www.livinghopewillmar.org 

 

MAY GOD BE GLORIFIED IN EACH AND EVERY EVENT TAKING PLACE 
IN THE LIVING HOPE FACILITY 

   



 

_________________________________________________________ 

_______________________________________________________________________________________________ 
 

_______________________________________________________________________________________________ 
 

_______________________________________________________________________________________________ 


